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DPS PR Team for Today’s Workshop
Jackie Umbles — Host
Rodney LaBauex — Chat Facilitator



Welcome

The Department of Procurement Services is committed to Communications and Outreac
which is key to keeping citizens informed of bid opportunities, new programs, and
innovations.

Also ensure that you download a copy of our most recgmsolidated Buying Plammhis is
a 15month forecast including hundreds of upcoming opportunities for 12 city agencies. |
download go towww.chicago.gov/dps

We encourage you to follow on our websuievw.chicago.gov/dpfor the latest news,
updates, and our calender of events. Go online and sign up for our Email Newsletter: DF
Alerts full of news that you can use. Follow us on social media to stay informed:

o Facebook: www.facebook.com/ChicagoDPS
o Twitter: @ChicagoDPS
0 Youtube: www.YouTube.com/ChicagoDPS

o DPS Alerts: www.chicago.gov/DPS and click on the letter icon angbsign


http://www.chicago.gov/dps

Today’s Workshop

A Everyone is muted upon entry for the presentation portion of the workshop

A We ask that you hold your questions to the end of the presentation. You can use
the chat feature to type out your question and the speaker will answer the
questions at the end of the presentation.

A To Send a Question: Use only the Q & A panel to ask your question. Do not
use the chat panel

U Use the Q & A panel on the right side of your screen.
U In the Send to or To drop-down list, select the recipient of the message.
U Enter your message in the chat text box, then press Enter on your

keyboard.

Note: If you join a meeting, session, or event in progress, you can see only the
Q & A that participants send after you join.
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eProcurement 101

Today’s Speaker: Pamela Walker-Smith
Pamela.Walker-Smith@cityofchicago.org



AWhat is eProcurement — overview

A Accessing iSupplier Portal / Online Bidding
AHow to register

AView Bids / Solicitations

AHow to respond to Bid/Solicitation
AQuestions



Welcome to the Department of Procurement Services

Overview of eProcurement

eProcurement is an enhancement to the City’s Financial
Management Procurement System (FMPS) in Oracle that
applies web technology to the acquisition of goods and
services.

The iSupplier Portal is a full-service resource for vendors
doing business or interested in doing business with the
City of Chicago.

To date fully committed eProcurement contract types are
Commodities, Construction and Small Orders. Coming on
board now are Professional Services and Aviation. In the
fall of 2020 we expect the rollout for contract types Work
Services, Vehicles & Heavy Equipment.



Overview of iSupplier

A The City of Chicago has i mplemented t
eProcurement System for all purchasing activities.

A As a registered Vendor in the iSupplier Portal you will be able to:
I View and Respond to Bids / Solicitations online
I View Orders, Payments, Invoices past and present
I Update Your Company Information i contacts, address, phone, emalil

A To assist vendors with the transition to the iSupplier Portal and Online Bidding
process, the City developed the eProc
manual for eProcurement. The web address www.chicago.gov/eprocurement



iISupplier Portal / Microsite /Security

www.chicago.gov/eprocurement

A Your information is secure, the City takes security
seriously and ensures all information is encrypted.

A The City uses the https: protocol for secure
communication. We use the same security that is
used for banking log-ins.

A Bids solicitations are not visible to employees or
other vendors prior to Bid Opening. Your Bid is
secure.


http://www.chicago.gov/eprocurement

First Time Vendor Registration

Log in and registration:

A Existing Vendors with a City vendor number: Click on the request an
ISupplier invitation button

A New Vendors without an existing City vendor number: Click on the
New Vendor Registration button.

What is needed at New Vendor Registration?

A W9/FEIN/Tax ID attached as PDF. If not attached your registration
request will be returned.

A The legal business name of the company must match the company
name on the W9/FEIN/Tax ID form, or your registration request will
be returned.



eProcurement Site/ISupplier Portal Home
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The City of Chicago has implemented the “iISupplier’ Portal Online eProcurement System for all purchasing activities.
Announcements

Introduction to eProcurement Vendor Workshops:

**2020 eProcurement Vendor Workshops are listed below. **

DPS is continuing on the next phase of start-to-finish purchasing modernization via the implementation of a comprehensive eProcurement

system. eProcurement applies digital technology to the acquisition of goods and services. It will allow DPS to collaborate with City
Departments to create solicitations and contracts online reducing the time it takes to complete procurements. We invite you to attend a
demonstration to learn about iSupplier registration, how vendors will submit bids, proposals, how to view contracts and payments online all
via the eProcurement process.

To Register for upcoming Workshops & Events: www cityofchicago org/dpsevents

Please be advised that, due to the closure of City hall to reduce the spread of COVID-19, all in-person eProcurement Training sessions
have been cancelled until further notice. We will be scheduling online training sessions soon. Please watch this page for further details.




Current Vendor Registration




